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Statement of Intent
Kings Academy Trust is committed to safeguarding and promoting the welfare of every child. Creating safe, inclusive and nurturing learning environments is fundamental to our mission and reflects our values of integrity, high expectations and ensuring every child feels safe.
The Trust recognises that pupils have a right to dignity, privacy and respect. Equally, the Trust has a statutory responsibility to maintain safe learning environments where staff, pupils and visitors are protected from harm.
This policy provides a consistent framework for all Kings Academy Trust schools when exercising statutory powers to:
· screen pupils where appropriate; 
· search pupils and their possessions lawfully; 
· confiscate prohibited or banned items; 
· dispose of confiscated items safely; 
· manage electronic devices; 
· respond to safeguarding concerns identified through searching; 
· record and report searches appropriately. 
The Trust expects all searches to be carried out only where they are lawful, necessary, proportionate and in the best interests of safeguarding children.
Every search will be conducted with professionalism, sensitivity and respect for the dignity of the pupil concerned. Staff will always consider:
· the age and maturity of the pupil; 
· SEND and additional needs; 
· communication needs; 
· medical needs; 
· cultural and religious considerations; 
· any known safeguarding concerns; 
· The potential emotional impact of the search. 
Where a search gives rise to safeguarding concerns, staff will immediately involve the Designated Safeguarding Lead (DSL) or Deputy DSL and follow the Trust's Child Protection and Safeguarding Policy.
Kings Academy Trust is committed to ensuring that:
· searches are undertaken only by authorised members of staff; 
· staff receive appropriate training before exercising search powers; 
· pupils are treated fairly and consistently; 
· equality duties are observed at all times; 
· parents are informed where appropriate; 
· records are maintained using the Trust's safeguarding recording systems, CPOMS; 
· Learning from incidents informs future safeguarding practice. 
This policy applies to all Kings Academy Trust schools, alternative provision and specialist settings.
The Trust Board expects every school to implement this policy consistently while allowing Head teachers to determine local operational arrangements that reflect the needs of their individual school community, provided these remain compliant with statutory guidance and this Trust policy.

1. Legal Framework
1.1 Purpose
This policy has been developed to ensure that all Kings Academy Trust schools exercise their statutory powers to screen, search and confiscate items lawfully, consistently and proportionately whilst placing the safety, welfare and dignity of children at the centre of all decision-making.
The Trust recognises that effective behaviour management and safeguarding are intrinsically linked. Where searches identify safeguarding concerns, all staff will act in accordance with the Trust's Child Protection and Safeguarding Policy and the principles of Keeping Children Safe in Education (KCSIE).
This policy applies to:
· all Kings Academy Trust academies and educational settings; 
· all employees; 
· agency staff; 
· volunteers; 
· contractors working within Trust schools; 
· Governors, trustees and members undertaking duties within schools where applicable. 
It applies whenever a member of staff is exercising statutory powers to screen or search pupils, whether on Trust premises or when pupils remain under the lawful supervision of the school, including educational visits and off-site activities.
1.2 Statutory Legislation
This policy has been produced with due regard to the following legislation (as amended):
· Health and Safety at Work etc. Act 1974 
· Education Act 1996 Sections 550ZA–550ZD
· Education and Inspections Act 2006, section 91, 93 and 93A
· Academies Act 2010 
· Equality Act 2010 
· Human Rights Act 1998 
· Data Protection Act 2025
· UK General Data Protection Regulation (UK GDPR) 
· The Schools (Specification and Disposal of Articles) Regulations 2012 
· The School Behaviour (Determination and Publicising of Measures in Academies) Regulations 2012 
· Children Act 1989 
· Children Act 2004 
1.3 Statutory Guidance
This policy reflects the requirements and expectations contained within the latest versions of the following Department for Education guidance:
· Keeping Children Safe in Education (current edition) 
· Searching, Screening and Confiscation: Advice for Schools (DfE) 
· Working Together to Safeguard Children 2026
· Behaviour in Schools: Advice for Head teachers and School Staff 
· Restrictive interventions, including the use of reasonable force in Schools April 2026
· Suspension and Permanent Exclusion from Maintained Schools, Academies and Pupil Referral Units 
· Sharing Nudes and Semi-Nudes: Advice for Education Settings Working with Children and Young People (UKCIS) 
· Data Protection in Schools 2026
The Trust will review this policy whenever significant changes are made to legislation or statutory guidance, or where learning from safeguarding practice indicates that revisions are required.
1.4 Human Rights and Equality
Kings Academy Trust recognises that pupils have rights under the Human Rights Act 1998, including:
· the right to respect for private and family life; 
· protection from discrimination; 
· The right to dignity and respect. 
When exercising search powers, staff will always balance these rights with the Trust's statutory duty to safeguard children and maintain a safe learning environment.
Any interference with a pupil's privacy will only occur where it is:
· lawful; 
· necessary; 
· proportionate; 
· justified by safeguarding or behaviour concerns. 
All searches will be undertaken fairly and without discrimination.
1.5 Equality, Diversity and Inclusion
In accordance with the Equality Act 2010, the Trust will ensure that pupils are not disadvantaged because of:
· age; 
· disability; 
· race; 
· religion or belief; 
· sex; 
· sexual orientation; 
· gender reassignment; 
· pregnancy or maternity. 
Before undertaking a search, staff will consider whether reasonable adjustments are required for pupils with:
· Special Educational Needs and Disabilities (SEND); 
· Education, Health and Care Plans (EHCPs); 
· communication needs; 
· sensory impairments; 
· medical conditions; 
· social, emotional and mental health needs; 
· neurodiverse conditions. 
Where appropriate, staff should seek advice from the Executive Head Teacher/ Head Teacher/ Head of School or the Designated Safeguarding Lead (DSL), if different to the latter.
1.6 Safeguarding Duties
The Trust recognises that a search may uncover indicators of abuse, neglect, exploitation, criminal exploitation, child-on-child abuse, county lines activity, substance misuse, radicalisation or other safeguarding concerns.
Where any safeguarding concern is identified:
· the Designated Safeguarding Lead (DSL) or Deputy DSL must be informed immediately; 
· concerns will be recorded on the Trust's safeguarding recording system (CPOMS)
· appropriate referrals will be made to Children's Social Care, the Police or other safeguarding agencies where required; 
· Pupils will receive appropriate support following the incident. 
The welfare of the child will always remain paramount.
1.7 Data Protection
Information obtained through screening or searching will be processed in accordance with:
· the Data Protection Act 2018; 
· UK GDPR; 
· the Trust's Data Protection Policy; 
· Records Management Policy; 
· Child Protection and Safeguarding Policy. 
Search records will only be shared with those who have a legitimate professional need to know and will be retained in accordance with the Trust's records retention schedule.
Where electronic devices are searched, staff will comply with statutory safeguarding guidance and will avoid accessing, copying, storing or sharing data unnecessarily.
1.8 Links to Other Trust Policies
This policy should be read alongside the following Kings Academy Trust policies:
· Child Protection and Safeguarding Policy 
· Behaviour Policy * Anti Bullying Policy
· Staff Code of Conduct 
· Restrictive Interventions Including use of reasonable force in schools April 2026
· Online Safety Policy 
· Acceptable Use Policy 
· Mobile Phone Policy 
· Drugs Education and Substance Misuse Policy 
· Equality Policy 
· SEND Policy 
· Health and Safety Policy 
· Complaints Policy 
· Whistleblowing Policy 
· Data Protection Policy 
· Records Management Policy 

2. Roles and Responsibilities
2.1 Statement of Responsibility
The safety and wellbeing of pupils is everyone's responsibility. All staff employed by Kings Academy Trust have a duty to promote a safe learning environment and to act in accordance with this policy when exercising powers to screen, search and confiscate items.
The Trust expects all staff to exercise these powers lawfully, proportionately and professionally, ensuring that the rights, dignity and welfare of pupils remain central to all decisions.
2.2 The Board of Trustees
The Board of Trustees is responsible for ensuring that:
· this policy complies with current legislation and statutory guidance; 
· appropriate safeguarding arrangements are in place across all Trust schools; 
· suitable training is available for staff exercising search powers; 
· systems exist to monitor the implementation of this policy; 
· there is appropriate scrutiny of safeguarding and behaviour data relating to searches and confiscation; 
· This policy is reviewed at least annually, or sooner where legislation or guidance changes. 
The Board will seek assurance that all schools within the Trust implement this policy consistently whilst responding appropriately to the needs of their individual communities.

2.3 Chief Executive Officer
The Chief Executive Officer (CEO) is responsible for ensuring:
· Trust-wide compliance with this policy; 
· adequate resources are available to support implementation; 
· Head teachers are supported in fulfilling their statutory responsibilities; 
· safeguarding arrangements remain effective across the Trust; 
· Lessons learned from serious incidents are shared across all academies. 
The CEO may delegate aspects of operational oversight to members of the Executive Leadership Team but retains overall accountability.
2.4 Director of Inclusion and Safeguarding
The Director of Inclusion and Safeguarding will:
· oversee implementation of this policy across the Trust; 
· provide professional safeguarding advice relating to searches; 
· support schools where complex safeguarding issues arise; 
· monitor patterns and trends relating to searches and confiscated items; 
· coordinate Trust-wide safeguarding learning; 
· ensure policies remain compliant with statutory guidance; 
· support investigations involving serious safeguarding concerns. 

2.5 Executive Head Teachers/Head teachers
Executive Head Teachers/Head teachers have overall responsibility for implementing this policy within their school.
They will ensure:
· authorised staff are identified in writing; 
· staff receive appropriate training before undertaking searches; 
· pupils, parents and carers are informed of the school's behaviour expectations; 
· school rules clearly identify prohibited and banned items; 
· searches are conducted fairly and consistently; 
· appropriate records are maintained; 
· safeguarding concerns are referred without delay; 
· suitable support is available for pupils following searches; 
· equality duties are considered in every case; 
· local procedures reflect the requirements of this Trust policy. 
Head teachers may authorise other members of staff to undertake searches in accordance with statutory guidance.
2.6 Designated Safeguarding Lead (DSL)
The Designated Safeguarding Lead has a central role in ensuring searches are undertaken with appropriate safeguarding consideration.
The DSL will:
· provide safeguarding advice before or after searches where appropriate; 
· assess any safeguarding concerns arising from searches; 
· make referrals to Children's Social Care, the Police or other agencies where required; 
· oversee the recording of safeguarding incidents; 
· coordinate support for pupils affected by searches; 
· provide advice regarding electronic devices and online safeguarding concerns; 
· manage incidents involving indecent images of children in accordance with statutory guidance; 
· ensure appropriate support is provided following police-led strip searches. 
Where the DSL is unavailable, these responsibilities will be undertaken by a Deputy DSL.

2.7 Senior Leadership Team
Members of the Senior Leadership Team (SLT) will:
· support staff in making decisions regarding searches; 
· ensure searches remain proportionate and lawful; 
· attend searches where appropriate; 
· oversee communication with parents and carers; 
· review incidents to identify learning opportunities; 
· support staff following challenging incidents. 

2.8 Authorised Members of Staff
In accordance with the Education and Inspections Act 2006, only the Executive Headteacher/Head teacher or members of staff authorised by the Head teacher may undertake searches without consent.
Authorised staff must:
· understand the limits of their legal powers; 
· act professionally at all times; 
· consider safeguarding implications before conducting a search; 
· treat pupils with dignity and respect; 
· minimise embarrassment or distress; 
· only search where there are reasonable grounds; 
· accurately record searches where required; 
· report safeguarding concerns immediately; 
· seek assistance whenever necessary. 
Authorisation may be permanent or for a specific purpose and should be recorded by the school.
2.9 All Staff
All staff employed by Kings Academy Trust are responsible for:
· maintaining safe learning environments; 
· reporting concerns about prohibited or banned items; 
· following safeguarding procedures; 
· referring concerns to authorised staff; 
· cooperating with investigations; 
· maintaining confidentiality; 
· Treating pupils fairly and respectfully. 
Staff who are not authorised to undertake searches without consent should never attempt to do so.
Where immediate action is required to prevent serious harm, staff should follow their Academies Behaviour Policy and Positive Handling Policy while requesting assistance from an authorised member of staff.
2.10 Pupils
Pupils are expected to:
· comply with the Behaviour Policy; 
· follow reasonable instructions from staff; 
· avoid bringing prohibited or banned items into school; 
· cooperate appropriately when requested to participate in a lawful search; 
· Report concerns regarding dangerous or prohibited items. 
Failure to comply may result in sanctions in accordance with the school's Behaviour Policy and, where appropriate, referral to external agencies.
2.11 Parents and Carers
Parents and carers play an important role in supporting safe school environments.
They are expected to:
· support the school's Behaviour Policy; 
· ensure pupils understand the expectations contained within this policy; 
· work collaboratively with the school following any search; 
· attend meetings where requested; 
· Support safeguarding interventions where necessary. 
Parents and carers will normally be informed following searches for prohibited items and, where appropriate, searches for banned items, unless doing so would place a child at increased risk of harm or compromise an ongoing safeguarding or police investigation.
2.12 Training
Kings Academy Trust is committed to ensuring that staff receive appropriate training before exercising search powers.
Training will include:
· statutory search powers; 
· safeguarding responsibilities; 
· trauma-informed practice; 
· equality and unconscious bias; 
· searching electronic devices; 
· responding to child-on-child abuse concerns; 
· managing incidents involving prohibited items; 
· recording and reporting procedures; 
· de-escalation techniques; 
· Positive behaviour support. 
Training will be refreshed regularly and whenever significant legislative or statutory changes occur.

2.13 Professional Judgement
While this policy provides a clear framework, staff are expected to exercise sound professional judgement in every circumstance.
Decisions should always be:
· lawful; 
· necessary; 
· proportionate; 
· evidence-based; 
· child-centred; 
· Consistent with safeguarding principles. 
Where there is uncertainty, staff must seek advice from the Head teacher, a senior leader or the Designated Safeguarding Lead before proceeding, unless delaying action would place any person at immediate risk of harm.
3. Screening
3.1 Statement of Principle
Kings Academy Trust recognises that effective screening arrangements can contribute significantly to maintaining safe, calm and purposeful learning environments. Screening is a preventative measure intended to deter pupils from bringing prohibited, banned or potentially harmful items onto school premises.
The Trust is committed to ensuring that any screening arrangements are implemented lawfully, proportionately and with due regard to pupils' dignity, welfare and rights.
Screening is not the same as a search. A pupil may be screened without any physical contact or examination of their possessions. Where screening indicates that a pupil may be carrying a prohibited or banned item, an authorised member of staff may decide that a search is necessary in accordance with this policy.

3.2 Purpose of Screening
Screening may be used to:
· reduce the likelihood of prohibited items entering school; 
· deter pupils from bringing dangerous or illegal items onto Trust premises; 
· promote a safe environment for pupils, staff and visitors; 
· support effective behaviour management; 
· reduce the risk of violence or serious incidents; 
· protect vulnerable pupils; 
· support safeguarding arrangements; 
· reassure the wider school community. 
Screening should always be considered as one element of the Trust and Academies wider safeguarding and behaviour strategies.
3.3 Use of Screening
Individual Kings Academy Trust schools may implement screening arrangements where the Head teacher has determined, through an assessment of local risks, that such arrangements are necessary and proportionate.
Examples may include:
· walk-through metal detector arches; 
· hand-held metal detectors (wand scanners); 
· visual screening at school entrances; 
· screening before entry to specific events; 
· screening prior to educational visits where appropriate; 
· Targeted screening following specific intelligence or risk assessments. 
The decision to introduce screening arrangements rests with the Head teacher, following consultation with the Trust where appropriate.
3.4 Risk Assessment
Before introducing routine screening arrangements, schools will undertake a documented risk assessment considering:
· safeguarding risks; 
· local intelligence; 
· previous incidents involving prohibited items; 
· behaviour trends; 
· pupil age and vulnerability; 
· equality implications; 
· SEND considerations; 
· staffing requirements; 
· privacy and dignity; 
· Proportionality of the proposed arrangements. 
Risk assessments will be reviewed regularly and following any significant incident.
3.5 Communication with Pupils and Parents
Where routine screening is used, schools will ensure pupils, parents and carers are informed through:
· the Behaviour Policy; 
· school induction information; 
· parental communications; 
· school websites; 
· signage displayed at school entrances where appropriate. 
Information will explain:
· why screening is undertaken; 
· the legal basis for screening; 
· what pupils should expect; 
· the consequences of refusing screening where applicable; 
· how personal information will be managed. 
3.6 Refusal to Participate in Screening
Screening is voluntary in the sense that pupils cannot be physically compelled to pass through a screening device.
However, where screening forms part of a school's reasonable security arrangements, a pupil who refuses screening may be refused entry to the school site or prevented from accessing specific areas until the matter has been considered by a senior member of staff.
Where refusal gives rise to reasonable suspicion that a pupil may be carrying a prohibited item, an authorised member of staff should consider whether a search is justified under the powers available within the Education and Inspections Act 2006.
Any decision must remain:
· lawful; 
· proportionate; 
· reasonable; 
· based upon the individual circumstances. 
Staff must never use force solely to require a pupil to participate in screening.
3.7 Equality and Reasonable Adjustments
Screening arrangements will be implemented fairly and consistently.
Reasonable adjustments will be made where required for pupils with:
· Special Educational Needs or Disabilities (SEND); 
· Education, Health and Care Plans (EHCPs); 
· sensory impairments; 
· physical disabilities; 
· communication needs; 
· medical conditions; 
· Anxiety or trauma-related needs. 
Where appropriate, schools should consult with:
· the Designated Safeguarding Lead (DSL); 
· the SENDCo; 
· parents or carers; 
· Director of Inclusion and Safeguarding
· Relevant healthcare professionals. 
Alternative arrangements may be agreed where necessary to ensure pupils are not disadvantaged.
3.8 Dignity and Respect
All screening will be carried out respectfully and sensitively.
Staff will:
· explain the purpose of screening; 
· reassure pupils where necessary; 
· minimise embarrassment; 
· avoid drawing unnecessary attention to individual pupils; 
· ensure screening takes place in a calm and supportive manner. 
Pupils should never be ridiculed, publicly challenged or subjected to unnecessary distress during screening procedures.
3.9 Safeguarding Considerations
If screening identifies concerns that indicate a pupil may be:
· at risk of harm; 
· carrying prohibited items; 
· involved in criminal exploitation; 
· involved in county lines activity; 
· carrying drugs or weapons; 
· experiencing coercion or abuse; 
staff must immediately notify the Designated Safeguarding Lead (DSL) or Deputy DSL.
The safeguarding needs of the pupil must always remain the primary consideration.
Where necessary, referrals will be made to Children's Social Care, the Police or other relevant safeguarding agencies.
3.10 Recording
Routine screening that does not result in a search does not normally require an individual record.
However, schools may maintain records of:
· routine screening operations; 
· significant incidents; 
· refusals to participate; 
· safeguarding concerns arising from screening; 
· items identified during screening that lead to a search. 
Where screening results in a search, the requirements set out in Section 14 – Recording Searches of this policy must be followed.
3.11 Staff Training
Staff involved in screening will receive appropriate training covering:
· operation of screening equipment; 
· safeguarding responsibilities; 
· equality and diversity; 
· trauma-informed approaches; 
· de-escalation techniques; 
· communication with pupils; 
· confidentiality; 
· responding to safeguarding concerns; 
· escalation procedures. 
Schools will ensure that only appropriately trained staff operate screening equipment.
3.12 Monitoring
Headteachers will regularly review the effectiveness of screening arrangements by considering:
· safeguarding outcomes; 
· behaviour trends; 
· prohibited items identified; 
· feedback from pupils and staff; 
· equality impacts; 
· complaints; 
· lessons learned from incidents. 
Screening arrangements will be amended where necessary to ensure they remain proportionate, effective and consistent with the Trust's commitment to safeguarding, inclusion and the wellbeing of every child.
4. Authorised Members of Staff
4.1 General Principles
Kings Academy Trust recognises that searching a pupil is a significant intervention and should only be undertaken where it is lawful, necessary and proportionate. Searches must always be carried out in a manner that safeguards the dignity, welfare and rights of the pupil while maintaining the safety of the school community.
Only those members of staff who have been authorised by the Headteacher may conduct a search without consent under the powers provided by the Education and Inspections Act 2006.
All members of staff retain a responsibility to report concerns regarding prohibited or banned items, but they must not undertake searches beyond their legal authority.
4.2 Head teacher’s Authority
The Head teacher has overall responsibility for determining which members of staff are authorised to undertake searches without consent.
Authorisation will:
· be made in writing; 
· identify the members of staff authorised to exercise search powers; 
· be reviewed annually; 
· be reviewed immediately following staffing changes where necessary; 
· form part of the school's safeguarding and behaviour arrangements. 
The Headteacher may withdraw authorisation at any time.
4.3 Authorised Staff
Authorised staff may include:
· Head teachers 
· Executive Head teachers 
· Heads of School 
· Deputy Head teachers 
· Assistant Head teachers 
· Members of the Senior Leadership Team 
· Pastoral Leaders 
· Behaviour Leads 
· Inclusion Leaders 
· Other members of staff specifically authorised by the Head teacher. 
There is no requirement for authorised staff to hold Qualified Teacher Status (QTS).
4.4 Responsibilities of Authorised Staff
Before conducting a search, authorised staff must satisfy themselves that:
· there are reasonable grounds for the search; 
· the search is necessary; 
· the search is proportionate to the circumstances; 
· less intrusive options have been considered where appropriate; 
· safeguarding implications have been considered; 
· the pupil's age, maturity and individual needs have been taken into account. 
Authorised staff must:
· remain calm and professional throughout; 
· explain the reason for the search where appropriate; 
· minimise embarrassment and distress; 
· treat pupils with dignity and respect; 
· use language appropriate to the pupil's age and understanding; 
· stop the search if new information indicates it is no longer justified. 
4.5 Training Requirements
Before being authorised to conduct searches, staff must receive appropriate training covering:
· statutory search powers; 
· prohibited and banned items; 
· safeguarding responsibilities; 
· trauma-informed practice; 
· equality and diversity; 
· SEND and reasonable adjustments; 
· de-escalation and conflict management; 
· searching electronic devices; 
· recording requirements; 
· referral procedures. 
Authorised staff will receive refresher training at appropriate intervals and whenever significant changes are made to legislation or statutory guidance.

4.6 Professional Judgement
The Trust recognises that every situation is different.
Authorised staff are expected to exercise sound professional judgement when deciding whether to undertake a search.
In making this decision they should consider:
· the seriousness of the concern; 
· the immediacy of any risk; 
· information received; 
· previous behaviour; 
· safeguarding history; 
· vulnerability of the pupil; 
· risk to other pupils or staff; 
· the availability of senior leaders. 
Where there is uncertainty, advice should be sought from the Headteacher, Senior Leadership Team or Designated Safeguarding Lead unless delaying action would increase the risk of harm.
4.7 Searches Requiring Additional Consideration
Particular care should be taken where a pupil:
· has Special Educational Needs or Disabilities (SEND); 
· has an Education, Health and Care Plan (EHCP); 
· has experienced trauma; 
· is known to Children's Social Care; 
· has communication difficulties; 
· has a diagnosed mental health condition; 
· has previously experienced abuse or exploitation; 
· is particularly vulnerable due to age or individual circumstances. 
Staff should consider whether support from the Designated Safeguarding Lead, SENDCo or another appropriate adult is required before proceeding, provided doing so does not increase the risk of harm.
4.8 Members of Staff Who Are Not Authorised
Members of staff who have not been authorised by the Headteacher:
· must not conduct searches without consent; 
· should immediately refer concerns to an authorised member of staff; 
· should take reasonable steps to preserve safety until assistance arrives; 
· may ask a pupil to voluntarily hand over an item where appropriate; 
· should follow the school's safeguarding and behaviour procedures. 
Where there is an immediate risk of serious harm, staff should act in accordance with the Academies Behaviour Policy, Positive Handling Policy and safeguarding procedures while seeking urgent assistance.

4.9 Presence of Another Adult
Where reasonably practicable, searches should be undertaken with another member of staff present.
The second adult should:
· act as a witness; 
· provide reassurance to the pupil where appropriate; 
· support safeguarding; 
· assist with accurate recording of the search if required. 
Where an urgent search is necessary to prevent serious harm, it may not always be possible for another member of staff to be present. In such circumstances, the reasons should be recorded following the incident.
4.10 Maintaining Professional Standards
Throughout any search, authorised staff must:
· remain impartial; 
· avoid confrontation wherever possible; 
· use de-escalation techniques; 
· avoid language or behaviour that could be perceived as intimidating or humiliating; 
· maintain confidentiality; 
· ensure actions remain proportionate. 
Staff must never conduct a search as a punishment or in a manner intended to embarrass, intimidate or humiliate a pupil.
4.11 Safeguarding Responsibilities
Where a search identifies evidence that a pupil:
· is at risk of significant harm; 
· is being criminally exploited; 
· is involved in county lines activity; 
· is carrying drugs or weapons due to coercion; 
· is experiencing child-on-child abuse; 
· may have been the victim of exploitation; 
The search should immediately become a safeguarding matter.
The Designated Safeguarding Lead (DSL) or Deputy DSL must be informed without delay, and all subsequent actions should be guided by the Trust's Child Protection and Safeguarding Policy.




4.12 Accountability
Every authorised member of staff is personally responsible for ensuring that searches are conducted:
· lawfully; 
· safely; 
· fairly; 
· proportionately; 
· respectfully; and 
· in accordance with this policy and current statutory guidance. 
Failure to comply with this policy may result in management action and, where appropriate, investigation under the Trust's Disciplinary Policy.
5. Prohibited and Banned Items
5.1 Statement of Principle
Kings Academy Trust is committed to providing safe, secure and inclusive learning environments where all pupils, staff and visitors are protected from harm.
The Trust and Academies recognise that certain items present an unacceptable risk to the safety and wellbeing of the school community. Where there are reasonable grounds to suspect that a pupil has a prohibited item, authorised members of staff have statutory powers to search without consent in accordance with this policy and current legislation.
The Trust also reserves the right to prohibit additional items through individual school Behaviour Policies where these items negatively affect safety, learning, wellbeing or the orderly running of the school.
5.2 Prohibited Items
Under the Education and Inspections Act 2006, authorised members of staff may search for the following prohibited items without the consent of the pupil:
· knives and bladed articles; 
· offensive weapons; 
· alcohol; 
· illegal drugs; 
· stolen items; 
· tobacco products; 
· cigarette papers; 
· electronic cigarettes (vapes) and vaping devices; 
· fireworks; 
· pornographic images; 
· any article that a member of staff reasonably suspects has been, or is likely to be, used: 
· to commit an offence; 
· to cause personal injury to any person; or 
· to damage property. 
The Trust adopts a zero-tolerance approach towards pupils bringing prohibited items onto school premises.

5.3 Banned Items
Individual Kings Academy Trust schools may identify additional banned items within their Behaviour Policy where possession of such items is inconsistent with maintaining a safe and purposeful learning environment.
Examples include, but are not limited to:
· laser pens; 
· energy drinks; 
· permanent marker pens used inappropriately; 
· aerosol sprays; 
· solvent-based products; 
· chewing gum where prohibited by school rules; 
· inappropriate clothing or accessories; 
· gambling materials; 
· lighters and matches; 
· excessive amounts of cash where safeguarding concerns exist; 
· imitation weapons; 
· water pistols or toy weapons; 
· items intended to intimidate or threaten others; 
· items likely to disrupt teaching and learning. 
Each school will clearly communicate any additional banned items to pupils, parents and carers.

5.4 Mobile Phones and Electronic Devices
Kings Academy Trust recognises that mobile phones and other electronic devices can present safeguarding, behaviour and wellbeing risks if used inappropriately.
All schools are a mobile phone-free setting, exemptions are outlined in the mobile phone policy.
· mobile phones; 
· smart watches with communication capability; 
· tablets; 
· headphones or earbuds; 
· gaming devices; 
· cameras; 
· other electronic communication devices. 
Where electronic devices are prohibited under school rules, they may be confiscated in accordance with this policy mobile phone policy and the school's Behaviour Policy.
Where there is reasonable suspicion that an electronic device contains evidence of:
· criminal activity; 
· bullying; 
· child-on-child abuse; 
· sexual harassment; 
· online abuse; 
· exploitation; 
· indecent images of children; 
· offences against another person; 
the procedures contained within Section 16 – Electronic Devices of this policy must be followed.
5.5 Drugs and Controlled Substances
The Trust prohibits the possession, use, supply or distribution of:
· controlled drugs; 
· psychoactive substances; 
· illegal substances; 
· drug paraphernalia; 
· substances intended to imitate illegal drugs. 
Where staff suspect a substance may be a controlled drug, it will be treated as such until confirmed otherwise.
Controlled drugs will normally be:
· securely stored; 
· handed to the police as soon as reasonably practicable; 
· recorded appropriately. 
Staff should never attempt to test unknown substances.
Any incident involving drugs will immediately be referred to the Designated Safeguarding Lead (DSL) and managed in accordance with the Trust's Drugs Policy and Child Protection and Safeguarding Policy.
5.6 Knives and Offensive Weapons
The possession of knives, bladed articles or offensive weapons on school premises is regarded as an extremely serious matter.
Where a knife or offensive weapon is discovered:
· the item should be secured safely; 
· staff should avoid unnecessary handling where possible; 
· the police should normally be contacted immediately; 
· the Headteacher and DSL must be informed; 
· appropriate safeguarding action must be taken; 
· the incident must be fully recorded. 
The welfare of the pupil remains paramount, particularly where there is evidence that they may have been coerced or exploited into carrying the weapon.
5.7 Vaping Devices and Tobacco Products
Kings Academy Trust schools operate smoke-free and vape-free environments.
Pupils must not possess or use:
· cigarettes; 
· tobacco products; 
· cigarette papers; 
· e-cigarettes; 
· vaping devices; 
· nicotine pouches; 
· vaping liquids or refill cartridges. 
Where such items are found they will normally be confiscated and disposed of safely.
Schools should also consider whether possession of vaping products raises wider safeguarding concerns, including criminal exploitation or illegal supply.
5.8 Fireworks and Explosive Materials
Fireworks, pyrotechnics, smoke devices and similar explosive materials are prohibited.
Where discovered they should be:
· confiscated immediately where safe to do so; 
· securely stored; 
· managed in accordance with health and safety procedures; 
· referred to the police where appropriate. 
5.9 Stolen Property
Where staff reasonably believe an item has been stolen:
· it may be confiscated; 
· reasonable attempts should be made to identify the rightful owner; 
· police involvement will be considered depending upon the circumstances and value of the item; 
· safeguarding implications should be assessed. 
Low-value items may be returned directly to their owner where appropriate.

5.10 Items Used to Commit an Offence or Cause Harm
Authorised staff may search for and confiscate any item reasonably suspected of being used, or intended to be used:
· to commit a criminal offence; 
· to assault another person; 
· to intimidate others; 
· to facilitate bullying; 
· to damage property; 
· to support criminal exploitation; 
· to threaten members of the school community. 
Examples include:
· improvised weapons; 
· metal bars; 
· glass bottles; 
· catapults; 
· corrosive substances; 
· tools capable of causing injury. 

5.11 Safeguarding Considerations
Possession of prohibited items does not automatically indicate poor behaviour.
Staff must consider whether possession may indicate:
· child criminal exploitation; 
· county lines involvement; 
· coercion; 
· gang affiliation; 
· abuse; 
· neglect; 
· mental health concerns; 
· self-harm risks; 
· bullying; 
· child-on-child abuse. 
Where appropriate, the Designated Safeguarding Lead must undertake a safeguarding assessment before disciplinary decisions are finalised.
The Trust recognises that some pupils may themselves be victims of exploitation and therefore require safeguarding intervention rather than solely behavioural sanctions.

5.12 Disposal of Items
Confiscated items will be managed in accordance with statutory guidance.
Depending on the nature of the item, it may be:
· returned to the pupil; 
· returned to a parent or carer; 
· retained as evidence; 
· handed to the police; 
· safely destroyed; 
· disposed of through appropriate waste procedures. 
The decision will be made by the Headteacher or an authorised senior leader, taking account of:
· legal requirements; 
· safeguarding considerations; 
· the level of risk presented; 
· any ongoing investigation. 
5.13 Recording
Where prohibited or banned items are confiscated, schools will maintain appropriate records detailing:
· the date, time and location; 
· the pupil involved; 
· the member of staff conducting the search; 
· the item recovered; 
· the reason for the search; 
· action taken; 
· whether parents were informed; 
· safeguarding referrals made; 
· disposal arrangements. 
Incidents involving prohibited items will normally be recorded on the school's safeguarding recording system (CPOMS) and behaviour management system, where applicable.
6. Searching with Consent
6.1 Statement of Principle
Kings Academy Trust recognises that, wherever practicable, a search should be undertaken with the knowledge and cooperation of the pupil. Seeking a pupil's consent promotes positive relationships, preserves dignity and reinforces the Trust's commitment to respectful, child-centred practice.
Staff should explain the reason for the search and seek the pupil's voluntary cooperation before considering whether statutory powers to search without consent are appropriate.
A search with consent does not require the member of staff to be authorised by the Headteacher; however, staff must ensure they act professionally, proportionately and within the scope of this policy.
6.2 Circumstances Where Consent May Be Requested
Staff may request a pupil's consent where they reasonably believe that the pupil is carrying an item that:
· is prohibited under the school's Behaviour Policy; 
· may disrupt teaching and learning; 
· may pose a risk to health and safety; 
· may belong to another pupil; 
· may breach school rules; 
· requires further investigation before any safeguarding or behaviour decision is made. 
Examples include:
· mobile phones used contrary to school rules; 
· smart watches where prohibited; 
· laser pens; 
· vaping devices; 
· inappropriate electronic devices; 
· banned food or drinks; 
· non-dangerous items prohibited by the school's Behaviour Policy. 
6.3 Seeking Consent
Before requesting consent, staff should:
· remain calm and respectful; 
· explain the reason for the search; 
· explain what is being searched for; 
· explain how the search will be carried out; 
· reassure the pupil that the search will be conducted respectfully; 
· provide the pupil with an opportunity to hand over the item voluntarily. 
Staff should avoid language that may be perceived as confrontational, threatening or coercive.
Where appropriate, pupils should be given sufficient time to comply voluntarily.
6.4 Pupil Cooperation
Many searches can be resolved without the need for staff to physically examine belongings.
A pupil may choose to:
· hand over the item voluntarily; 
· empty their own pockets; 
· open their own bag; 
· unlock their own locker; 
· produce the requested item without further intervention. 
Where this occurs, a formal search may no longer be necessary.
Staff should thank the pupil for their cooperation and proceed in accordance with the school's Behaviour Policy where appropriate.
6.5 Refusal to Consent
A pupil has the right to refuse consent to a search.
Refusal alone does not constitute misconduct; however, it may be considered alongside the circumstances giving rise to the request.
Where consent is refused, staff should:
· remain calm; 
· avoid confrontation; 
· avoid using threats or intimidation; 
· assess whether reasonable grounds exist to conduct a search without consent under the statutory powers available; 
· seek assistance from an authorised member of staff where required. 
The decision to proceed without consent must be based on reasonable grounds and not solely because consent has been refused.
6.6 Searches of Personal Possessions
With the pupil's agreement, staff may ask the pupil to open or present:
· school bags; 
· coats and jackets; 
· pencil cases; 
· lunch bags; 
· sports bags; 
· lockers; 
· desks; 
· musical instrument cases; 
· other personal belongings brought onto school premises. 
Staff should not unnecessarily handle personal possessions where the pupil can present or remove items themselves.
6.7 Respect for Privacy and Dignity
Searches undertaken with consent should take place in a manner that preserves the pupil's dignity.
Where appropriate:
· searches should take place away from other pupils; 
· unnecessary publicity should be avoided; 
· only those staff whose presence is required should be involved; 
· the pupil should be treated courteously throughout. 
Staff should be mindful that even consensual searches may cause anxiety or embarrassment.
6.8 Presence of Another Adult
Where reasonably practicable, another member of staff should be present during the search.
The second adult may:
· provide reassurance to the pupil; 
· act as a witness; 
· assist if safeguarding concerns arise; 
· support accurate recording where necessary. 
Where immediate action is required to prevent harm, the absence of a witness should not prevent appropriate action being taken.
6.9 Safeguarding Considerations
Before undertaking a search, staff should consider whether the circumstances indicate that the pupil may be:
· acting under coercion; 
· a victim of criminal exploitation; 
· involved in county lines activity; 
· experiencing bullying; 
· carrying an item for another person; 
· subject to abuse or neglect. 
Where safeguarding concerns are identified, the Designated Safeguarding Lead (DSL) or Deputy DSL must be informed as soon as possible.
Staff should adopt a professionally curious approach and avoid making assumptions about the reasons for possession of an item.
6.10 Reasonable Adjustments
When seeking consent, staff must consider the needs of pupils with:
· Special Educational Needs and Disabilities (SEND); 
· Education, Health and Care Plans (EHCPs); 
· autism; 
· speech, language or communication needs; 
· learning difficulties; 
· sensory impairments; 
· mental health needs; 
· trauma-related behaviours. 
Reasonable adjustments may include:
· allowing additional processing time; 
· adapting communication; 
· involving a familiar member of staff; 
· using visual prompts or communication aids; 
· choosing an alternative location where appropriate. 
6.11 Use of Force
Staff must not use force solely to obtain a pupil's consent to a search.
Where force becomes necessary to prevent injury, serious disorder or damage to property, staff must act in accordance with the Trust's Positive Handling/Use of Reasonable Force Policy and current statutory guidance.
6.12 Recording
A record of a consensual search should be made where:
· a prohibited or banned item is found; 
· safeguarding concerns arise; 
· the search results in disciplinary action; 
· police involvement is required; 
· the Headteacher or DSL considers a record appropriate. 
The record should include:
· the date, time and location; 
· the name of the pupil; 
· the reason for the search; 
· whether consent was obtained; 
· who conducted the search; 
· any witnesses present; 
· the outcome of the search; 
· any items found; 
· actions taken; 
· whether parents or carers were informed; 
· any safeguarding referrals made. 
Significant incidents should be recorded on the school's safeguarding recording system (e.g. CPOMS) and behaviour management system, where applicable.
6.13 Informing Parents and Carers
Parents and carers will normally be informed where:
· prohibited or banned items have been found; 
· the search has resulted in disciplinary action; 
· safeguarding concerns have been identified; 
· the Headteacher considers communication appropriate. 
The timing of communication will take account of:
· safeguarding considerations; 
· police advice; 
· any ongoing investigation; 
· the best interests of the pupil. 
7. Searching without Consent
7.1 Statement of Principle
In certain circumstances, authorised members of staff may conduct a search of a pupil or their possessions without the pupil's consent. Kings Academy Trust recognises that this is a significant intervention and must only be undertaken where it is lawful, necessary and proportionate.
Any decision to search without consent must be based on reasonable grounds for suspicion and carried out in a manner that safeguards the dignity, welfare and rights of the pupil while protecting the safety of the wider school community.
7.2 Legal Power to Search without Consent
Under the Education and Inspections Act 2006, the Headteacher and members of staff authorised by the Headteacher may search a pupil or their possessions without consent where they have reasonable grounds for suspecting that the pupil may be in possession of:
· Any prohibited item listed in Section 5 of this policy.
· Any banned item that has been specifically identified in this policy and/or the school's Behaviour Policy as an item that may be searched for without consent.
Examples include, but are not limited to:
· Knives and offensive weapons
· Illegal drugs
· Stolen items
· Vaping devices
· Mobile phones where prohibited by school rules
· Fireworks
· Items intended to cause harm or commit an offence
7.3 Reasonable Grounds for Suspicion
Reasonable grounds may arise from:
· A pupil's behaviour or demeanour.
· Information provided by another pupil, parent, member of staff or external agency.
· Witnessed possession of an item.
· CCTV footage.
· Smell of alcohol, drugs or vaping products.
· Attempts to conceal an item.
· Intelligence relating to safeguarding or criminal exploitation.
The member of staff conducting the search must be able to explain the basis for their suspicion.
7.4 Who May Conduct the Search?
Only staff who have been formally authorised by the Headteacher may conduct a search without consent.
Staff who are not authorised must:
· Refer the matter immediately to an authorised member of staff.
· Take reasonable steps to maintain safety.
· Supervise the pupil where appropriate until assistance arrives.
· Follow safeguarding and behaviour procedures.
7.5 Before the Search
Wherever possible, the authorised member of staff should:
· Remain calm and professional.
· Explain why the search is necessary.
· Explain what is being searched for.
· Explain how the search will be carried out.
· Give the pupil an opportunity to ask questions.
· Encourage voluntary cooperation before proceeding.
Staff should use de-escalation techniques and avoid unnecessary confrontation.
7.6 Location of the Search
Searches should normally take place:
· On school premises.
· In a private area away from other pupils.
· In a location that preserves the pupil's dignity.
Searches may also take place off-site where the pupil remains under the lawful control of the school, for example during educational visits.
7.7 Presence of a Witness
Where reasonably practicable:
· The search should be conducted by a member of staff of the same sex as the pupil.
· Another member of staff should be present as a witness.
· The witness should, where possible, also be of the same sex as the pupil.
7.8 Exceptional Circumstances
A search may be conducted without a same-sex member of staff or witness only where the authorised member of staff reasonably believes:
· There is a risk of serious harm if the search is not conducted immediately; and
· It is not reasonably practicable to summon another member of staff.
In such circumstances, the reasons must be recorded as soon as possible after the search.
7.9 Scope of the Search
When searching without consent, staff may search:
· Outer clothing (e.g. coats, jackets, hats, gloves and shoes).
· Pockets.
· Bags and cases.
· Desks.
· Lockers.
· Other possessions over which the pupil appears to have control.
Staff must not:
· Require a pupil to remove clothing other than outer clothing.
· Conduct an intimate search.
· Search beneath clothing worn next to the skin.
7.10 Safeguarding Considerations
Before and during the search, staff must consider whether the pupil may be:
· A victim of criminal exploitation.
· Acting under coercion.
· Involved in county lines activity.
· Experiencing abuse or neglect.
· At risk of serious harm.
If any safeguarding concerns arise, the Designated Safeguarding Lead (DSL) or Deputy DSL must be informed immediately.
7.11 Use of Reasonable Force
Reasonable force may only be used where it is lawful to do so and where it is necessary to:
· Prevent injury.
· Prevent serious damage to property.
· Prevent serious disorder.
· Enable a search for a prohibited item where refusal would create a risk of harm.
Force must never be used solely to search for items that are banned only under school rules.
Any use of force must comply with the Trust's Positive Handling/Use of Reasonable Force Policy.
7.12 Following the Search
After the search:
· Any prohibited or banned items should be managed in accordance with Section 13 of this policy.
· The pupil should be given an opportunity to discuss the incident.
· Parents or carers should be informed where required.
· Safeguarding referrals should be made where appropriate.
· The search should be recorded in line with Section 14.
7.13 Recording
All searches conducted without consent must be recorded.
The record should include:
· Date, time and location.
· Name of the pupil.
· Name of the staff member conducting the search.
· Name of any witness.
· The item searched for.
· The reason for the search.
· Whether the item was found.
· Any other items discovered.
· Action taken.
· Whether parents were informed.
· Any safeguarding concerns or referrals.
Records will normally be stored on the school's safeguarding recording system (e.g. CPOMS) and behaviour management system where applicable.
8. Privacy, Dignity and Conducting Searches
8.1 Statement of Principle
Kings Academy Trust is committed to ensuring that all searches are conducted in a manner that protects the privacy, dignity and wellbeing of pupils. Whilst the Trust has a statutory duty to maintain a safe environment, this duty must always be balanced with pupils' rights to be treated with respect, fairness and sensitivity.
Every search must be undertaken lawfully, proportionately and only where there is a legitimate safeguarding or behavioural reason to do so. Staff should always seek to minimise distress, embarrassment and disruption to the pupil concerned.
The welfare of the child remains the Trust's paramount consideration throughout the search process.
8.2 Respect for the Pupil
Staff undertaking a search must always:
· treat the pupil with courtesy, dignity and respect; 
· explain the purpose of the search in language appropriate to the pupil's age and understanding; 
· remain calm, professional and impartial; 
· avoid confrontational or accusatory language; 
· reassure the pupil throughout the process; 
· provide opportunities for the pupil to ask questions where appropriate; 
· minimise any embarrassment or anxiety. 
Searches must never be used as a punishment or carried out in a manner intended to intimidate, humiliate or shame a pupil.
8.3 Location of the Search
Searches should normally be carried out in a private area where the dignity of the pupil can be maintained.
Suitable locations may include:
· a pastoral room; 
· a meeting room; 
· an office; 
· another suitable private space. 
Searches should not normally be undertaken:
· in corridors; 
· in classrooms in view of other pupils; 
· in public areas of the school; 
· in any location where confidentiality cannot reasonably be maintained. 
Where an immediate search is necessary to prevent serious harm, staff should take reasonable steps to protect the pupil's privacy whilst ensuring the safety of others.
8.4 Presence of Other Adults
Whenever reasonably practicable:
· another member of staff should be present throughout the search; 
· the witness should observe the search but avoid unnecessary involvement; 
· the witness should assist with safeguarding and accurate recording where required. 
The presence of another adult provides reassurance for both the pupil and the member of staff and supports transparency and accountability.
8.5 Same-Sex Searches
Where a search without consent is undertaken, it should normally be conducted by a member of staff who is the same sex as the pupil and witnessed by another member of staff who is also, where reasonably practicable, the same sex.
This requirement helps preserve the dignity of the pupil and protects both pupils and staff.
8.6 Exceptional Circumstances
A search may only be undertaken without a same-sex member of staff or witness where the authorised member of staff reasonably believes that:
· there is a risk of serious harm if the search is delayed; and 
· it is not reasonably practicable to summon another member of staff. 
Examples may include situations where there is an immediate risk that:
· a weapon could be used; 
· illegal drugs may be distributed or destroyed; 
· another pupil is at immediate risk of harm; 
· evidence of a serious offence may be lost. 
Where this occurs, the reasons for departing from the usual requirements must be clearly recorded.
8.7 Clothing That May Be Searched
Staff may require a pupil to remove outer clothing only.
Outer clothing includes:
· coats; 
· blazers; 
· jackets; 
· hats; 
· scarves; 
· gloves; 
· shoes and boots. 
Staff may also search pockets within outer clothing.
Staff must not require a pupil to remove:
· clothing next to the skin; 
· underwear; 
· clothing that would expose intimate parts of the body. 
Any search requiring the removal of clothing beyond outer garments constitutes a strip search and must only be carried out by the police in accordance with statutory guidance.
8.8 Searching Personal Possessions
Authorised staff may search possessions over which the pupil has control, including:
· school bags; 
· rucksacks; 
· handbags; 
· lockers; 
· desks; 
· trays; 
· PE bags; 
· musical instrument cases; 
· lunch bags; 
· other containers brought onto school premises. 
Where possible, pupils should be invited to:
· open bags themselves; 
· empty pockets voluntarily; 
· unlock lockers; 
· present the contents of containers. 
This approach promotes cooperation and reduces unnecessary handling of personal belongings.
8.9 Searching Electronic Devices
Electronic devices may only be searched where this is lawful and justified.
Staff should be mindful that electronic devices may contain highly personal information.
When searching a device, staff should:
· access only material relevant to the reason for the search; 
· avoid viewing unnecessary personal information; 
· stop searching once the relevant information has been located; 
· seek advice from the Designated Safeguarding Lead where safeguarding concerns arise. 
Where there is reason to believe a device contains indecent images of a child, staff must follow the procedures outlined in Section 16 – Electronic Devices and must not unnecessarily view, copy, print, save or forward such images.
8.10 Pupils with Additional Needs
Staff must recognise that searches may have a disproportionate impact upon pupils with:
· Special Educational Needs and Disabilities (SEND); 
· Education, Health and Care Plans (EHCPs); 
· autism spectrum condition; 
· ADHD; 
· speech and language difficulties; 
· sensory processing needs; 
· social, emotional and mental health needs; 
· previous experiences of trauma. 
Reasonable adjustments should be considered before undertaking any search.
These may include:
· using clear and simple language; 
· allowing additional processing time; 
· involving a trusted adult; 
· choosing a quieter location; 
· using visual supports; 
· adapting communication methods. 
Where appropriate, advice should be sought from the SENDCo or Designated Safeguarding Lead before proceeding.
8.11 Trauma-Informed Practice
Kings Academy Trust recognises that some pupils may have experienced trauma, abuse, neglect or exploitation.
Staff should therefore adopt a trauma-informed approach by:
· remaining calm and patient; 
· avoiding sudden movements or raised voices; 
· explaining each stage of the process; 
· offering reassurance throughout; 
· recognising signs of distress; 
· allowing time for the pupil to regulate emotions where appropriate. 
Where a pupil becomes distressed, consideration should be given to whether it remains appropriate to continue the search or whether alternative arrangements should be made.
8.12 Safeguarding During the Search
During any search, staff should remain alert to indicators that a pupil may be:
· frightened or coerced; 
· under the influence of drugs or alcohol; 
· the victim of criminal exploitation; 
· involved in county lines activity; 
· experiencing abuse or neglect; 
· carrying an item on behalf of another person. 
Any safeguarding concerns must be reported immediately to the Designated Safeguarding Lead (DSL) or Deputy DSL.
Where there is an immediate risk of significant harm, appropriate emergency services should also be contacted.
8.13 Professional Conduct
Staff must:
· act impartially; 
· avoid assumptions or stereotypes; 
· respect confidentiality; 
· avoid unnecessary physical contact; 
· maintain professional boundaries; 
· ensure searches are evidence-led rather than based on personal opinion. 
Discriminatory or biased decision-making is incompatible with the Trust's values and will not be tolerated.

8.14 Recording and Accountability
Following every search, staff should ensure that:
· any required records are completed promptly; 
· safeguarding concerns are referred immediately; 
· confiscated items are managed appropriately; 
· parents or carers are informed where appropriate; 
· the Headteacher or senior leader is notified in accordance with school procedures. 
The Trust may review search records to monitor:
· consistency of practice; 
· equality and inclusion; 
· safeguarding outcomes; 
· staff compliance with this policy; 
· training needs.

9. Use of Reasonable Force
9.1 Statement of Principle
Kings Academy Trust is committed to creating safe, calm and supportive learning environments where positive behaviour is promoted and pupils are treated with dignity and respect.
The Trust recognises that, on very rare occasions, it may be necessary for staff to use reasonable force to prevent injury, serious disorder or damage to property. The use of force is always regarded as a last resort, and staff are expected to employ preventative and de-escalation strategies wherever possible before considering physical intervention.
Any use of reasonable force must be:
· lawful; 
· necessary; 
· proportionate; 
· reasonable in the circumstances; 
· in the best interests of safeguarding children. 
The Trust does not support the use of force as a punishment or as a means of securing compliance where there is no immediate risk.
9.2 Legal Powers
The Education and Inspections Act 2006 enables all members of school staff to use reasonable force where necessary.
This power applies to:
· teachers; 
· support staff; 
· teaching assistants; 
· pastoral staff; 
· agency staff authorised by the Headteacher; 
· volunteers authorised by the Headteacher. 
Staff do not require parental consent before exercising this legal power.
9.3 When Reasonable Force May Be Used
Reasonable force may be used to:
· prevent a pupil from causing injury to themselves; 
· prevent injury to another pupil; 
· prevent injury to a member of staff; 
· prevent serious damage to property; 
· prevent serious disorder; 
· remove a disruptive pupil from a classroom where they refuse to follow a lawful instruction; 
· prevent a pupil from leaving a classroom or safe area where doing so would place themselves or others at risk; 
· prevent a pupil from committing a criminal offence; 
· enable a lawful search for a prohibited item where refusal would present an immediate risk of harm. 
The degree of force used must always be the minimum necessary to achieve the legitimate aim.
9.4 Force and Searches
Reasonable force may only be used to facilitate a search where:
· the member of staff is legally entitled to conduct the search without consent; and 
· the pupil's refusal presents an immediate risk of injury, serious disorder or other significant harm. 
Reasonable force must not be used solely to search for items that are prohibited only under the school's Behaviour Policy (for example, a mobile phone where no immediate safeguarding risk exists).
9.5 De-escalation
Before using force, staff should, wherever practicable:
· remain calm and composed; 
· communicate clearly; 
· explain the consequences of continued behaviour; 
· provide opportunities for compliance; 
· use restorative language; 
· offer choices where appropriate; 
· seek assistance from colleagues; 
· consider the pupil's individual needs and vulnerabilities. 
Staff should continuously assess whether force remains necessary throughout the incident.
9.6 Pupils with Additional Needs
When considering the use of reasonable force, staff must take account of the individual needs of the pupil, including:
· Special Educational Needs and Disabilities (SEND); 
· Education, Health and Care Plans (EHCPs); 
· autism spectrum condition; 
· ADHD; 
· speech, language and communication needs; 
· physical disabilities; 
· medical conditions; 
· social, emotional and mental health needs; 
· previous trauma or adverse childhood experiences. 
Staff should consider whether alternative strategies are available before using force and ensure that any intervention is appropriate to the pupil's individual circumstances.
9.7 Prohibited Practice
The Trust prohibits any use of force that is:
· intended as punishment; 
· excessive or disproportionate; 
· degrading or humiliating; 
· likely to cause injury through avoidable means; 
· discriminatory; 
· retaliatory. 
Staff must never:
· strike or slap a pupil; 
· deliberately inflict pain; 
· restrict breathing or obstruct airways; 
· use holds around the neck; 
· use prone restraint except where explicitly permitted by approved training and only in exceptional circumstances where there is an immediate threat to life or serious injury; 
· use physical intervention to secure compliance with routine instructions where no immediate risk exists. 
9.8 Safeguarding Considerations
Following any use of reasonable force, staff must consider whether the incident indicates wider safeguarding concerns, including:
· unmet SEND needs; 
· emotional distress; 
· child criminal exploitation; 
· child-on-child abuse; 
· domestic abuse; 
· neglect; 
· mental health concerns; 
· trauma; 
· bullying. 
The Designated Safeguarding Lead (DSL) must be informed where safeguarding concerns are identified.
9.9 Recording
Every incident involving the use of reasonable force must be recorded as soon as reasonably practicable.
The record should include:
· the date, time and location of the incident; 
· the names of those involved; 
· the reason force was used; 
· de-escalation strategies attempted; 
· the type and duration of physical intervention; 
· any injuries sustained; 
· witnesses present; 
· action taken following the incident; 
· whether parents or carers were informed; 
· whether the incident was referred to the DSL; 
· any follow-up support provided. 
Records should be entered onto the school's approved behaviour and safeguarding systems, including CPOMS where appropriate.
9.10 Informing Parents and Carers
Parents or carers will normally be informed as soon as reasonably practicable following any incident involving the use of reasonable force.
Communication should include:
· the reason for the intervention; 
· the actions taken; 
· any injuries sustained; 
· support offered to the pupil; 
· any further action proposed by the school. 
Communication may be delayed where advised by the police or Children's Social Care, or where immediate contact would place the child or another person at increased risk.
9.11 Post-Incident Support
Following any incident involving reasonable force, schools should ensure that appropriate support is available to:
· the pupil involved; 
· other pupils affected by the incident; 
· members of staff involved. 
The Headteacher should consider whether:
· a debrief is required; 
· a risk assessment should be reviewed; 
· behaviour support plans require amendment; 
· additional safeguarding action is necessary; 
· staff require further training or wellbeing support. 
Lessons learned from incidents should inform future practice and contribute to the continuous improvement of behaviour management and safeguarding across the Trust.
10. Strip Searches
10.1 Statement of Principle
Kings Academy Trust recognises that a strip search is an exceptionally serious intervention that has the potential to be highly distressing and traumatic for a child or young person.
School staff must never undertake a strip search.
Where it is believed that a strip search is necessary, this can only be undertaken by the police in accordance with the Police and Criminal Evidence Act 1984 (PACE), associated Codes of Practice and current statutory guidance.
The welfare, dignity and best interests of the child must remain the paramount consideration throughout the process.
10.2 Definition of a Strip Search
For the purposes of this policy, a strip search is defined as:
A search involving the removal of more than outer clothing.
Outer clothing includes:
· coats; 
· jackets; 
· blazers; 
· gloves; 
· hats; 
· scarves; 
· shoes and boots. 
Any search requiring the removal of clothing worn next to the skin constitutes a strip search.
School staff must not ask or require a pupil to remove such clothing.
10.3 Circumstances Leading to a Strip Search
A strip search may only be considered where there are reasonable grounds to believe that a pupil is concealing:
· a knife or offensive weapon; 
· illegal drugs; 
· stolen property; 
· an item that may be used to commit an offence; 
· evidence relating to a serious criminal offence. 
The decision to undertake a strip search rest entirely with the police.
School staff must not encourage or instruct a pupil to remove clothing beyond outer garments.
10.4 Role of School Staff
Where police indicate that a strip search is necessary, school staff will:
· immediately inform the Headteacher or most senior leader available; 
· notify the Designated Safeguarding Lead (DSL); 
· continue to safeguard the pupil; 
· provide appropriate information to the police regarding any known vulnerabilities; 
· support the pupil before and after the search. 
School staff will not:
· undertake the search; 
· physically assist with the search unless specifically requested by the police and lawful to do so; 
· influence the police's operational decision-making. 
10.5 Safeguarding Considerations
The Trust recognises that a pupil who is subject to a strip search may:
· be frightened; 
· be traumatised; 
· be a victim of criminal exploitation; 
· have been coerced into carrying an item; 
· have experienced abuse; 
· have Special Educational Needs or Disabilities (SEND); 
· have communication needs; 
· require immediate emotional support. 
The Designated Safeguarding Lead must consider whether the circumstances indicate:
· Child Criminal Exploitation (CCE); 
· County Lines involvement; 
· Child Sexual Exploitation (CSE); 
· Child-on-child abuse; 
· Modern slavery; 
· Domestic abuse; 
· Neglect; 
· Mental health concerns. 
Appropriate safeguarding referrals must be made where required.

10.6 Appropriate Adult
Where a strip search takes place, the police should ensure an appropriate adult is present unless there is an urgent risk to life or serious harm and delaying the search would increase that risk.
Where appropriate, the school may assist the police in identifying a suitable appropriate adult.
An appropriate adult should:
· safeguard the interests of the child; 
· provide reassurance; 
· observe the search; 
· ensure the child's welfare is considered. 
The appropriate adult should not be someone whose presence could increase the child's distress.
10.7 Communication with Parents and Carers
Unless there is a safeguarding reason not to do so, parents or carers should normally be informed that:
· a strip search has taken place; 
· the reasons for the search; 
· who conducted the search; 
· any action taken following the search. 
Communication may be delayed where:
· advised by the police; 
· advised by Children's Social Care; 
· informing parents would place the child or another person at increased risk. 
The rationale for any decision not to inform parents immediately must be recorded.
10.8 Recording
The Headteacher or delegated senior leader must ensure a comprehensive written record is completed.
The record should include:
· the date, time and location; 
· the reason the strip search was considered necessary; 
· who made the decision to contact the police; 
· the names of police officers involved; 
· the name of the appropriate adult; 
· the outcome of the search; 
· any items recovered; 
· safeguarding concerns identified; 
· referrals made; 
· whether parents were informed; 
· support offered to the pupil. 
The incident should also be recorded on the school's safeguarding recording system (e.g. CPOMS).
10.9 Post-Incident Support
Following a strip search, the school must ensure that the pupil receives appropriate care and support.
This may include:
· meeting with the Designated Safeguarding Lead; 
· emotional wellbeing support; 
· pastoral support; 
· mental health support; 
· risk assessment review; 
· behaviour support planning; 
· Early Help assessment; 
· referral to Children's Social Care or other agencies where appropriate. 
The Headteacher should also consider whether additional support is required for staff or other pupils affected by the incident.
10.10 Learning from Incidents
Following any strip search, the Headteacher and Designated Safeguarding Lead should review:
· whether earlier intervention may have prevented the incident; 
· whether safeguarding procedures were effective; 
· whether additional staff training is required; 
· whether individual risk assessments require updating; 
· whether Trust policies require amendment. 
Lessons learned should contribute to continuous improvement across Kings Academy Trust.
11. After the Search: Confiscation, Retention and Disposal of Items
11.1 Statement of Principle
Where a search results in the discovery of an item, Kings Academy Trust will ensure that it is managed lawfully, safely and proportionately. The action taken will depend on:
· the nature of the item; 
· whether possession is illegal or prohibited; 
· the level of risk presented; 
· safeguarding considerations; 
· statutory guidance; 
· any ongoing police investigation. 
The Trust recognises that, whilst confiscation may be necessary to protect the safety of the school community, every incident must also be considered from a safeguarding perspective.
11.2 Immediate Action Following a Search
Following any search, the member of staff conducting the search should:
· reassure the pupil and explain the outcome of the search; 
· secure any prohibited or banned items; 
· ensure the safety of all pupils and staff; 
· inform the Headteacher or appropriate senior leader where required; 
· notify the Designated Safeguarding Lead (DSL) if safeguarding concerns are identified; 
· complete the required records; 
· consider whether parents or carers should be informed. 
The member of staff should remain calm and professional throughout and ensure that the pupil understands the next steps.
11.3 Confiscation of Items
Authorised staff may confiscate any item found during a lawful search where it is:
· a prohibited item under legislation; 
· a banned item under the school's Behaviour Policy; 
· likely to cause injury or harm; 
· likely to be used to commit an offence; 
· likely to disrupt teaching and learning; 
· unsafe to remain in the pupil's possession. 
The Headteacher retains overall responsibility for decisions relating to the retention, return or disposal of confiscated items.
11.4 Prohibited Items
Where prohibited items are found, the following action will normally be taken:
	Item
	Action

	Knives or offensive weapons
	Secure safely and contact the police immediately.

	Illegal drugs
	Secure safely, do not test or dispose of, and contact the police.

	Suspected controlled substances
	Treat as controlled drugs until advised otherwise.

	Stolen property
	Retain where appropriate and contact the police if necessary.

	Fireworks or explosive materials
	Secure safely and contact the police where appropriate.

	Pornographic images
	Secure the device or material and seek advice from the DSL.

	Tobacco, cigarettes or vapes
	Confiscate and dispose of safely in accordance with school procedures.

	Alcohol
	Confiscate and dispose of safely or hand to the police where appropriate.


Staff should never place themselves or others at unnecessary risk when securing prohibited items.
11.5 Electronic Devices
Where an electronic device has been confiscated, staff must follow the procedures contained within Section 16 – Electronic Devices of this policy.
Where there is reasonable suspicion that a device contains:
· indecent images of a child; 
· evidence of criminal activity; 
· evidence relating to safeguarding concerns; 
staff should:
· secure the device; 
· avoid unnecessary viewing of content; 
· immediately inform the Designated Safeguarding Lead; 
· seek police advice where appropriate. 
Staff must not copy, print, save or forward indecent images.
11.6 Retention of Items
Items may be retained where necessary:
· as evidence; 
· pending police collection; 
· whilst safeguarding enquiries are undertaken; 
· pending discussions with parents or carers; 
· where immediate return would present a risk. 
Items should be stored securely with access limited to authorised members of staff.
A record should be maintained of:
· the item; 
· who retained it; 
· where it is stored; 
· when it was collected, returned or disposed of. 
11.7 Disposal of Items
Confiscated items will be disposed of only where it is lawful and appropriate to do so.
The Headteacher or authorised senior leader will determine whether an item should be:
· returned to the pupil; 
· returned to a parent or carer; 
· retained temporarily; 
· passed to the police; 
· destroyed; 
· disposed of safely. 
When making this decision, consideration will be given to:
· statutory requirements; 
· safeguarding implications; 
· health and safety; 
· the educational value of returning the item; 
· whether the item is evidence in an investigation. 
11.8 Items That Should Not Normally Be Returned
The following items will not normally be returned directly to pupils:
· knives and offensive weapons; 
· illegal drugs; 
· fireworks; 
· vaping devices (where school policy requires disposal); 
· tobacco products; 
· alcohol; 
· items that are unlawful to possess; 
· items presenting a significant health and safety risk. 
11.9 Safeguarding Response
The discovery of prohibited or banned items may indicate wider safeguarding concerns.
Staff should consider whether the incident suggests:
· Child Criminal Exploitation (CCE); 
· Child Sexual Exploitation (CSE); 
· county lines involvement; 
· coercion; 
· gang affiliation; 
· bullying; 
· domestic abuse; 
· neglect; 
· emotional wellbeing concerns; 
· self-harm; 
· substance misuse. 
The Designated Safeguarding Lead will determine whether further assessment or referral is required.
11.10 Informing Parents and Carers
Parents or carers will normally be informed as soon as reasonably practicable where:
· prohibited items have been found; 
· police have been involved; 
· safeguarding concerns have been identified; 
· disciplinary action is proposed; 
· the Headteacher considers communication appropriate. 
Communication may be delayed where advised by:
· the police; 
· Children's Social Care; 
· the Designated Safeguarding Lead; 
or where immediate contact may increase the risk of harm to the pupil or another individual.
11.11 Support Following the Search
Following the incident, appropriate support should be considered for the pupil.
This may include:
· restorative conversations; 
· pastoral support; 
· mentoring; 
· counselling; 
· mental health support; 
· Early Help assessment; 
· behaviour support planning; 
· safeguarding intervention; 
· referral to external agencies. 
The Trust recognises that some pupils carrying prohibited items may themselves be victims of abuse, exploitation or coercion and should receive appropriate safeguarding support.
12. Recording, Reporting and Informing Parents and Carers
12.1 Statement of Principle
Kings Academy Trust recognises that accurate, timely and proportionate recording of searches is an essential safeguarding responsibility. Comprehensive records support effective decision-making, demonstrate compliance with statutory guidance and enable schools to monitor patterns, identify emerging risks and evaluate the effectiveness of safeguarding and behaviour strategies.
All searches should be recorded in accordance with this policy, the Trust's Child Protection and Safeguarding Policy, Data Protection Policy and Records Management Policy.
Where appropriate, records should be maintained on the Trust's approved safeguarding recording system (e.g. CPOMS) and behaviour management system.
12.2 Recording Searches
A written record must be completed following:
· any search conducted without consent; 
· any search where a prohibited item is found; 
· any search resulting in the confiscation of an item; 
· any search involving police attendance; 
· any search involving the use of reasonable force; 
· any search that results in a safeguarding concern; 
· any strip search undertaken by the police. 
A record should also be completed where:
· a search with consent identifies a banned item; 
· the circumstances indicate that future monitoring may be required; 
· the Headteacher, DSL or senior leader considers a record appropriate. 
12.3 Information to be Recorded
The member of staff conducting the search must ensure that the following information is recorded as soon as reasonably practicable:
· date and time of the search; 
· location of the search; 
· pupil's full name and year group; 
· names and roles of staff present; 
· name of any witness; 
· reason for the search; 
· whether the search was conducted with or without consent; 
· legal basis for the search (where applicable); 
· items searched; 
· outcome of the search; 
· items found; 
· action taken following the search; 
· details of any confiscated items; 
· disposal or retention arrangements; 
· whether reasonable force was used; 
· whether police attended; 
· safeguarding concerns identified; 
· referrals made; 
· whether parents or carers were informed; 
· follow-up actions required. 
Records should be factual, objective and free from personal opinion.
12.4 Safeguarding Recording
Where a search raises safeguarding concerns, the incident must be recorded on the school's safeguarding recording system.
Examples include where there are concerns relating to:
· Child Criminal Exploitation (CCE); 
· Child Sexual Exploitation (CSE); 
· county lines activity; 
· possession of drugs or weapons; 
· gang affiliation; 
· child-on-child abuse; 
· online abuse; 
· harmful sexual behaviour; 
· neglect; 
· domestic abuse; 
· mental health; 
· self-harm; 
· radicalisation; 
· missing education. 
The Designated Safeguarding Lead (DSL) will determine whether additional safeguarding action is required.
12.5 Reporting to Senior Leaders
The member of staff conducting the search must notify the Headteacher, or the most senior member of staff available, where:
· a prohibited item has been found; 
· police involvement is required; 
· reasonable force has been used; 
· a safeguarding concern has been identified; 
· a pupil has refused a lawful search; 
· a serious behaviour incident has occurred. 
Senior leaders will determine any further action required, including disciplinary procedures, safeguarding referrals or communication with external agencies.
12.6 Informing Parents and Carers
Kings Academy Trust believes that positive relationships with parents and carers contribute to effective safeguarding and behaviour management.
Parents or carers will normally be informed as soon as reasonably practicable where:
· a search without consent has taken place; 
· a prohibited item has been found; 
· a banned item has been confiscated; 
· reasonable force has been used; 
· police have attended the school; 
· safeguarding concerns have been identified; 
· disciplinary action is proposed. 
Communication should normally include:
· the reason for the search; 
· the outcome of the search; 
· any items confiscated; 
· any action taken by the school; 
· any support available to the pupil; 
· any proposed next steps. 
12.7 Circumstances Where Parents May Not Be Immediately Informed
There may be exceptional circumstances where informing parents or carers immediately would place a child or another person at increased risk of harm.
This may include where:
· Children's Social Care advises against immediate contact; 
· the police request that communication is delayed; 
· there are concerns regarding domestic abuse; 
· there are concerns regarding honour-based abuse; 
· informing parents could compromise a criminal investigation; 
· there is reason to believe the pupil may suffer significant harm as a result. 
The decision not to inform parents immediately should only be made by the Headteacher or Designated Safeguarding Lead, in consultation with relevant agencies where appropriate, and the rationale must be clearly recorded.
12.8 Information Sharing
Information relating to searches will only be shared where there is a lawful basis to do so.
Information may be shared with:
· Children's Social Care; 
· the Police; 
· Youth Offending Teams; 
· Health professionals; 
· Local Authority services; 
· other educational settings where safeguarding requires; 
· other agencies involved in safeguarding the pupil. 
All information sharing will be undertaken in accordance with:
· the Data Protection Act 2018; 
· UK GDPR; 
· Working Together to Safeguard Children; 
· the Trust's Data Protection Policy. 
12.9 Record Retention
Search records will be retained in accordance with the Kings Academy Trust Records Management Policy and statutory retention schedules.
Records containing safeguarding information will normally form part of the pupil's safeguarding record and will be securely stored with appropriate access controls.
Confidential records will only be accessed by authorised personnel with a legitimate professional need to know.
12.10 Monitoring and Quality Assurance
Headteachers and the Designated Safeguarding Lead will regularly review search records to identify:
· trends and patterns; 
· repeat incidents; 
· equality implications; 
· safeguarding themes; 
· staff training needs; 
· effectiveness of behaviour strategies; 
· opportunities to reduce the need for searches. 
The Trust's Director of Inclusion and Safeguarding may undertake periodic audits across schools to ensure consistency of practice and compliance with this policy.
13. Searching, Screening and Confiscation of Electronic Devices
13.1 Statement of Principle
Kings Academy Trust recognises that mobile phones, tablets, smart watches, laptops and other internet-enabled devices form an integral part of modern life and learning. Whilst these technologies provide significant educational benefits, they also present potential safeguarding, behavioural and criminal risks.
Electronic devices may contain evidence relating to:
· child-on-child abuse; 
· online bullying; 
· sexual harassment; 
· harmful sexual behaviour; 
· criminal exploitation; 
· county lines activity; 
· hate incidents; 
· extremist material; 
· theft; 
· serious breaches of school rules. 
The Trust will ensure that any search of an electronic device is undertaken lawfully, proportionately and only where justified by safeguarding, behavioural or criminal concerns.
The welfare of the child will always remain the paramount consideration.
13.2 Scope
For the purposes of this policy, an electronic device includes, but is not limited to:
· mobile phones; 
· smartphones; 
· smart watches with communication capability; 
· tablets; 
· laptops; 
· Chromebooks; 
· e-readers; 
· gaming consoles; 
· USB storage devices; 
· digital cameras; 
· wearable technology; 
· any internet-enabled device capable of storing or transmitting information. 
13.3 School Expectations
Each Kings Academy Trust school may establish local rules regarding the possession and use of electronic devices through its Behaviour Policy.
Schools may:
· prohibit mobile phones during the school day; 
· require devices to be switched off; 
· require devices to be securely stored; 
· restrict use during examinations; 
· prohibit photography or recording without permission; 
· prohibit internet access outside supervised learning. 
Pupils are expected to comply with these requirements.
13.4 When a Device May Be Confiscated
Staff may confiscate an electronic device where they reasonably believe it has been used:
· in breach of the school's Behaviour Policy; 
· to facilitate bullying; 
· to record or distribute inappropriate images; 
· to access harmful content; 
· during examinations contrary to regulations; 
· to commit a criminal offence; 
· to place another person at risk; 
· in a manner that disrupts teaching and learning. 
Where appropriate, pupils should be invited to surrender the device voluntarily.
13.5 Searching Electronic Devices
Authorised staff may examine data or files on an electronic device where there is good reason to do so and where permitted by legislation.
Staff should only search content that is relevant to the concern.
Searches should never become exploratory or intrusive beyond what is necessary.
Where possible, staff should:
· explain the reason for examining the device; 
· minimise access to personal information; 
· avoid accessing unrelated applications; 
· cease searching once the required information has been obtained. 
13.6 Safeguarding First
Whenever an electronic device is searched, staff should consider whether the content indicates:
· Child Criminal Exploitation (CCE); 
· Child Sexual Exploitation (CSE); 
· online grooming; 
· coercion; 
· sextortion; 
· child-on-child abuse; 
· sexual harassment; 
· harmful sexual behaviour; 
· domestic abuse; 
· radicalisation; 
· self-harm; 
· suicidal ideation; 
· exploitation through social media. 
Where concerns arise, the Designated Safeguarding Lead (DSL) must be informed immediately.
13.7 Nude and Semi-Nude Images
Where staff become aware that an electronic device may contain nude or semi-nude images of a child, they must follow the latest statutory guidance contained within:
· Keeping Children Safe in Education (KCSIE); and 
· Sharing nudes and semi-nudes: advice for education settings working with children and young people (UKCIS). 
Staff should:
· remain calm; 
· reassure the pupil; 
· immediately inform the DSL; 
· avoid unnecessary viewing of images; 
· avoid forwarding, copying, downloading or printing images; 
· secure the device where necessary. 
Viewing an image should only occur where there is no reasonable alternative to safeguarding the child or another person.
13.8 AI-Generated Images and Deepfakes
Kings Academy Trust recognises the increasing safeguarding risks associated with artificial intelligence (AI), including the creation or distribution of manipulated or synthetic images.
Where staff become aware of:
· AI-generated indecent images; 
· digitally manipulated sexual images; 
· deepfake content; 
· AI-generated bullying or harassment; 
· AI-generated blackmail or sextortion; 
these incidents must be treated as safeguarding concerns.
The Designated Safeguarding Lead will determine:
· whether police involvement is required; 
· whether Children's Social Care should be notified; 
· appropriate support for victims; 
· disciplinary action where appropriate. 
13.9 Sextortion and Online Coercion
Staff should remain alert to indicators that a pupil may be experiencing:
· sextortion; 
· online blackmail; 
· coercion to share images; 
· financial exploitation; 
· threats through social media; 
· organised online exploitation. 
Any such concerns must be referred immediately to the Designated Safeguarding Lead.
13.10 Cyberbullying and Online Abuse
Where a search identifies evidence of:
· cyberbullying; 
· discriminatory abuse; 
· hate incidents; 
· online harassment; 
· threatening messages; 
· intimidation; 
· malicious image sharing; 
· impersonation; 
schools will respond in accordance with the Trust's:
· Behaviour Policy; 
· Anti-Bullying Policy; 
· Online Safety Policy; 
· Child Protection and Safeguarding Policy. 
13.11 Deletion of Data
Staff may delete data from a confiscated electronic device only where they have a lawful power to do so and where it is reasonable in all the circumstances.
Before deleting any data, staff should consider whether the content:
· may constitute evidence of a criminal offence; 
· forms part of a safeguarding concern; 
· should be preserved for police investigation; 
· requires referral to Children's Social Care. 
Where there is uncertainty, the device should be secured and advice sought from the Designated Safeguarding Lead or the police.

13.12 Police Involvement
The police should normally be consulted where electronic devices are believed to contain evidence relating to:
· child sexual abuse; 
· indecent images of children; 
· serious violence; 
· terrorism; 
· county lines activity; 
· organised crime; 
· drug supply; 
· serious assaults; 
· threats to life. 
School staff should not undertake investigations that properly fall within the remit of the police.
13.13 Recording
Where an electronic device is searched or confiscated, schools must record:
· the reason for the search; 
· who authorised the search; 
· the member of staff conducting the search; 
· the outcome; 
· any material viewed; 
· safeguarding concerns identified; 
· referrals made; 
· whether police advice was sought; 
· communication with parents or carers; 
· the disposal or return of the device. 
The incident should also be recorded on the school's safeguarding recording system (e.g. CPOMS) where appropriate.
13.14 Return of Electronic Devices
Electronic devices will normally be returned:
· to the pupil; 
· to a parent or carer; 
· following completion of disciplinary procedures; 
· following police advice where applicable. 
Devices may be retained where necessary:
· to preserve evidence; 
· pending police collection; 
· whilst safeguarding enquiries are undertaken. 
13.15 Staff Training
All staff will receive regular training covering:
· online safety; 
· child-on-child abuse; 
· cyberbullying; 
· AI-generated abuse and deepfakes; 
· sextortion; 
· online grooming; 
· searching electronic devices; 
· safeguarding responsibilities under KCSIE; 
· UKCIS guidance. 
Training will form part of the Trust's annual safeguarding programme.
14. Screening
14.1 Statement of Principle
Kings Academy Trust is committed to maintaining safe, secure and welcoming learning environments for all pupils, staff, visitors and contractors. The Trust recognises that screening may form part of a wider safeguarding and security strategy designed to reduce risk and prevent prohibited items from entering school premises.
Screening is a preventative measure and differs from a search. Screening does not require physical contact with the individual or examination of their personal possessions unless a subsequent lawful search becomes necessary.
Screening arrangements will be proportionate, lawful, transparent and respectful, ensuring that the dignity, welfare and rights of pupils remain central to all decisions.
14.2 Purpose of Screening
Screening may be used to:
· promote a safe learning environment; 
· deter pupils from bringing prohibited or banned items onto school premises; 
· reduce the risk of violence or serious incidents; 
· support safeguarding arrangements; 
· protect pupils, staff and visitors; 
· support educational visits or events where additional security arrangements are necessary. 
Screening must never be used as a disciplinary sanction.
14.3 Screening Equipment
Schools within Kings Academy Trust may use screening equipment where considered necessary following a suitable risk assessment.
This may include:
· walk-through metal detectors; 
· handheld metal detector wands; 
· bag screening tables; 
· visual inspections of belongings; 
· secure storage areas for prohibited items. 
The Trust does not routinely use airport-style security screening but reserves the right to introduce additional security measures where circumstances require.
14.4 When Screening May Take Place
Screening may be undertaken:
· at the start of the school day; 
· during entry to school buildings; 
· before educational visits; 
· before school trips involving high-profile venues; 
· before examinations where required; 
· before school productions or large public events; 
· following intelligence indicating an increased level of risk; 
· following serious safeguarding or security incidents. 
The Headteacher will determine when additional screening arrangements are necessary following consultation with relevant agencies where appropriate.
14.5 Refusal to Cooperate
Where a pupil refuses to cooperate with a lawful screening process, staff should:
· remain calm and professional; 
· explain the purpose of the screening; 
· provide reassurance; 
· offer the opportunity to comply voluntarily. 
If the pupil continues to refuse, the Headteacher or authorised member of staff should consider:
· whether access to the premises should be restricted until screening is completed; 
· whether reasonable grounds now exist to conduct a search; 
· whether parents or carers should be contacted; 
· whether safeguarding concerns are present. 
Refusal to participate should be managed proportionately and in accordance with the school's Behaviour Policy.
14.6 Equality and Reasonable Adjustments
The Trust is committed to ensuring that screening arrangements comply with the Equality Act 2010.
Staff must ensure that screening does not unlawfully discriminate against pupils on the basis of:
· age; 
· disability; 
· sex; 
· race; 
· religion or belief; 
· gender reassignment; 
· pregnancy or maternity; 
· sexual orientation. 
Reasonable adjustments will be made for pupils with:
· Special Educational Needs and Disabilities (SEND); 
· Education, Health and Care Plans (EHCPs); 
· sensory impairments; 
· physical disabilities; 
· communication difficulties; 
· medical conditions; 
· anxiety or trauma-related needs. 
Adjustments may include:
· allowing additional time; 
· explaining procedures clearly; 
· using alternative screening methods where appropriate; 
· involving a trusted adult; 
· selecting a quieter location. 
14.7 Safeguarding Considerations
Staff should remain professionally curious where a pupil:
· becomes unusually distressed; 
· refuses screening; 
· attempts to avoid screening; 
· conceals possessions; 
· behaves unusually before screening. 
Such behaviour does not automatically indicate wrongdoing but may suggest:
· criminal exploitation; 
· coercion; 
· county lines involvement; 
· bullying; 
· mental health concerns; 
· abuse or neglect. 
Where safeguarding concerns arise, the Designated Safeguarding Lead (DSL) must be informed without delay.
14.8 Visitors, Contractors and Volunteers
Kings Academy Trust reserves the right to implement appropriate screening arrangements for visitors, volunteers and contractors where necessary to ensure the safety and security of pupils and staff.
Visitors are expected to:
· comply with school security procedures; 
· present identification where requested; 
· wear visitor identification badges; 
· comply with reasonable requests relating to prohibited items. 
Failure to cooperate may result in access to school premises being refused.
14.9 Communication with the School Community
Where screening arrangements are implemented, schools will ensure that pupils, parents, carers, staff and visitors are informed through appropriate means, which may include:
· the school website; 
· parent communications; 
· pupil handbooks; 
· behaviour policies; 
· visitor information; 
· signage at school entrances. 
This helps ensure transparency and promotes understanding of the school's safeguarding responsibilities.
14.10 Recording
Routine screening does not normally require an individual record.
However, schools should record incidents where:
· a prohibited or banned item is identified; 
· a pupil refuses to cooperate; 
· safeguarding concerns arise; 
· police involvement is required; 
· further searches are undertaken; 
· disciplinary action follows. 
Records should be made in accordance with Section 12 of this policy and, where appropriate, entered onto the school's safeguarding recording system (e.g. CPOMS).
14.11 Monitoring and Review
Headteachers will periodically review screening arrangements to ensure they remain:
· necessary; 
· proportionate; 
· effective; 
· compliant with statutory guidance; 
· responsive to local safeguarding risks. 
The Trust may review screening data as part of its safeguarding and health and safety assurance processes.
15. Police Involvement and Partnership Working
15.1 Statement of Principle
Kings Academy Trust is committed to working collaboratively with the police and other safeguarding partners to ensure the safety and welfare of pupils, staff and the wider school community. Whilst schools have statutory powers to search for prohibited items, there are circumstances where police involvement is necessary to protect individuals, investigate criminal offences or secure evidence.
School staff are not expected to investigate criminal matters and will seek police assistance where appropriate.
15.2 Circumstances Requiring Police Involvement
The police will normally be contacted where:
· a firearm or imitation firearm is discovered; 
· a knife or offensive weapon is found; 
· illegal drugs are identified; 
· suspected controlled substances are located; 
· explosive materials or fireworks present a significant risk; 
· there is evidence of serious violence or threats of violence; 
· there are credible threats to life; 
· a serious criminal offence is suspected; 
· indecent images of children are discovered; 
· there is evidence of child sexual abuse material; 
· organised criminal activity or county lines involvement is suspected. 
The Headteacher or delegated senior leader will determine the appropriate response in consultation with the Designated Safeguarding Lead (DSL).
15.3 Working with the Police
When police attend a school, staff will:
· cooperate fully with lawful police requests; 
· safeguard the welfare of pupils; 
· provide factual information relevant to the incident; 
· maintain appropriate records; 
· preserve evidence where appropriate; 
· continue to fulfil their safeguarding responsibilities. 
Police officers remain responsible for criminal investigations, whilst the school remains responsible for safeguarding and education.
15.4 Police Interviews
Where police wish to interview a pupil on school premises, the school will ensure that statutory procedures are followed, including the presence of an appropriate adult where required and consideration of parental involvement unless doing so would place the child at risk.
15.5 Multi-Agency Working
Schools within Kings Academy Trust will work effectively with:
· Children's Social Care; 
· Local Authority Safeguarding Partners; 
· Police; 
· Health Services; 
· Youth Justice Services; 
· Early Help Services; 
· Education Welfare Services; 
· CAMHS and other mental health providers. 
Information sharing will take place where there is a lawful basis and where it supports safeguarding.
16. Safeguarding Responsibilities and Referrals
16.1 Safeguarding First
Every search, screening process or confiscation must be viewed through a safeguarding lens. Staff must recognise that pupils found in possession of prohibited items may themselves be victims of abuse, exploitation or coercion.
Behaviour should not be considered in isolation from potential safeguarding concerns.
16.2 Role of the Designated Safeguarding Lead (DSL)
The DSL (or Deputy DSL) must be informed immediately where:
· prohibited items are found; 
· a pupil discloses abuse; 
· exploitation is suspected; 
· child-on-child abuse is identified; 
· online safety concerns arise; 
· indecent images are discovered; 
· police become involved; 
· reasonable force has been used and safeguarding concerns exist. 
The DSL will determine appropriate safeguarding action, including referrals to Children's Social Care, the Police or other agencies.
16.3 Indicators of Harm
Staff should remain alert to indicators including:
· Child Criminal Exploitation (CCE); 
· Child Sexual Exploitation (CSE); 
· County Lines; 
· Serious Violence; 
· Radicalisation; 
· Domestic Abuse; 
· Mental Health Concerns; 
· Self-Harm; 
· Substance Misuse; 
· Missing Education; 
· Child-on-Child Abuse; 
· Harmful Sexual Behaviour. 
16.4 Referrals
Where appropriate, referrals may be made to:
· Children's Social Care; 
· Police; 
· Early Help; 
· Youth Offending Services; 
· Health Services; 
· Local Authority Designated Officer (LADO); 
· Prevent Team. 
All referrals will be made in accordance with the Trust's Child Protection and Safeguarding Policy.
17. Roles and Responsibilities
17.1 Trust Board
The Trust Board is responsible for ensuring that:
· statutory guidance is implemented; 
· appropriate policies are in place; 
· safeguarding arrangements are effective; 
· staff receive appropriate training; 
· policies are monitored and reviewed. 
17.2 Chief Executive Officer
The CEO will ensure:
· Trust-wide consistency; 
· strategic oversight; 
· appropriate resources; 
· compliance across all academies. 
17.3 Headteachers
Headteachers are responsible for:
· implementing this policy; 
· authorising staff to conduct searches; 
· ensuring staff training; 
· monitoring compliance; 
· reporting significant incidents; 
· ensuring safeguarding concerns are addressed. 
17.4 Designated Safeguarding Lead
The DSL will:
· oversee safeguarding referrals; 
· advise staff; 
· liaise with external agencies; 
· maintain safeguarding records; 
· monitor trends. 
17.5 Staff
All staff must:
· understand this policy; 
· report concerns immediately; 
· follow safeguarding procedures; 
· complete required training; 
· record incidents accurately. 
17.6 Pupils
Pupils are expected to:
· follow school rules; 
· cooperate with lawful searches; 
· report concerns; 
· avoid bringing prohibited items onto school premises. 
17.7 Parents and Carers
Parents and carers should:
· support the school's Behaviour Policy; 
· reinforce expectations; 
· cooperate with safeguarding processes; 
· attend meetings where appropriate. 
18. Equality, SEND and Vulnerable Pupils
Kings Academy Trust recognises that searches may disproportionately affect some pupils.
Staff must comply with:
· Equality Act 2010; 
· Human Rights Act 1998; 
· Children Act 1989 and 2004; 
· SEND Code of Practice. 
Reasonable adjustments must always be considered.
Particular care should be taken where pupils have:
· SEND; 
· EHCPs; 
· Autism; 
· ADHD; 
· SEMH needs; 
· communication difficulties; 
· trauma; 
· mental health conditions. 
Decisions must never be influenced by unconscious bias or discriminatory assumptions.
19. Monitoring, Review and Quality Assurance
The Trust will monitor implementation of this policy through:
· safeguarding audits; 
· CPOMS reviews; 
· behaviour data; 
· exclusion data; 
· complaints; 
· pupil voice; 
· governor monitoring; 
· Trust safeguarding reviews. 
The policy will be formally reviewed annually, or sooner where changes to legislation or statutory guidance require.
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Appendix B – Prohibited and Banned Items: Quick Reference Guide

	Item
	Statutory Prohibited Item
	Action Required
	Police Involvement
	Safeguarding Considerations

	Knives and Bladed Articles
	✓
	Secure immediately; inform Headteacher and DSL.
	Immediate police contact.
	Consider CCE, County Lines, coercion, gangs.

	Offensive Weapons
	✓
	Secure safely.
	Immediate police contact.
	Assess exploitation and risk.

	Firearms / Imitation Firearms
	✓
	Secure area.
	999 / immediate police.
	High-risk safeguarding.

	Illegal Drugs
	✓
	Secure; do not test.
	Normally yes.
	Consider exploitation and substance misuse.

	Alcohol
	✓
	Confiscate.
	Usually no.
	Consider neglect and vulnerability.

	Fireworks
	✓
	Secure safely.
	Normally yes.
	Health & safety risk.

	Pornographic Images
	✓
	Secure; inform DSL.
	May be required.
	Consider sexual abuse concerns.

	Indecent Images of Children
	✓
	Secure device; do not view further.
	Immediate police consultation.
	Child protection procedures.

	Stolen Property
	✓
	Retain securely.
	Where appropriate.
	Possible exploitation.

	Vapes / E-cigarettes
	✓
	Confiscate and dispose.
	Usually no.
	Nicotine dependency/exploitation.

	Mobile Phones (misused)
	✓
	Confiscate per behaviour policy & Mobile Phone Policy
	No unless criminal.
	Online safety/bullying. 

	Large Amounts of Cash
	✓
	Secure temporarily.
	Rarely.
	County Lines / exploitation.

	Other Behaviour Policy Items
	✓
	Confiscate appropriately.
	If criminality.
	Always assess safeguarding.



Where appropriate, refer to your Lockdown and Invacuation Policy and Procedures








Appendix C – Search Record Form

PUPIL SEARCH RECORD FORM
CONFIDENTIAL SAFEGUARDING AND BEHAVIOUR RECORD
	Complete this form as soon as practicable after the search. Record facts objectively, include all relevant safeguarding actions, and store information securely. The completed form must be uploaded to CPOMS.



1. Search details
	Date of search
	

	Time search commenced
	

	Time search concluded
	

	Location of search
	

	School/site
	

	Incident/reference number
	



2. Pupil details
	Pupil full name
	

	Date of birth
	

	Year group/class
	

	Pupil identification number
	

	Relevant SEND, medical or communication needs
	


	Reasonable adjustments made
	




3. Staff present
	Role
	Full name
	Job title
	Signature

	Authorised member of staff conducting the search
	
	
	

	Witness / second member of staff
	
	
	

	Additional staff member
	
	
	



	Was the witness the same sex as the pupil?
	[ ] Yes     [ ] No     [ ] Not applicable

	If a witness was not present, record the reason
	




4. Reason for search
	Facts, information or behaviour giving rise to the search
	



	Source of the information or concern
	


	What item(s) were suspected?
	


	Why the suspicion was considered reasonable
	



	Immediate risk identified
	




	[ ] Knife or weapon
	[ ] Alcohol

	[ ] Illegal drugs
	[ ] Stolen property

	[ ] Tobacco / smoking-related item
	[ ] Fireworks

	[ ] Pornographic image
	[ ] Article used or intended for an offence

	[ ] Article intended to cause injury
	[ ] Article intended to damage property

	[ ] Item prohibited by school policy
	[ ] Electronic device

	[ ] Other: ______________________________
	



5. Legal basis
	[ ] Search conducted with pupil consent

	[ ] Search without consent based on reasonable grounds to suspect a prohibited item

	[ ] Education Act 1996, including sections 550ZA-550ZD

	[ ] Education and Inspections Act 2006

	[ ] School behaviour policy / academy rules

	[ ] Police direction or involvement

	[ ] Other legal or policy basis: ______________________________



	Legal basis relied upon
	


	Reasonable grounds relied upon
	



	Relevant school policy provision
	


	Name of staff member authorising the search, if applicable
	



6. Consent
	Was the pupil asked to consent?
	[ ] Yes     [ ] No

	Was consent obtained?
	[ ] Yes     [ ] No     [ ] Not applicable

	How was consent provided?
	[ ] Verbal     [ ] Written     [ ] Other: __________________

	If consent was not requested or obtained, explain why the search proceeded
	



	Was the pupil informed of the reason for the search?
	[ ] Yes     [ ] No

	Was the pupil informed how the search would be conducted?
	[ ] Yes     [ ] No

	Pupil comments or response
	





7. Type and extent of search
	[ ] Outer clothing
	[ ] Pockets

	[ ] School bag or other possession
	[ ] Locker, desk or storage area

	[ ] Electronic screening
	[ ] Electronic device

	[ ] Other: ______________________________
	



	Was the pupil required to remove clothing?
	[ ] No     [ ] Outer clothing only

	Details of clothing removed
	

	Areas or possessions searched
	


	Steps taken to protect privacy and dignity
	



	Was the search conducted out of view of other pupils?
	[ ] Yes     [ ] No

	If no, explain why
	




	Important: School staff must not conduct an intimate or strip search. Any strip search must be undertaken only by police officers acting under the applicable legal safeguards.



8. Items found
	No.
	Description of item
	Location found
	Quantity
	Action taken

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	



	[ ] Returned to pupil
	[ ] Retained by school

	[ ] Returned to parent/carer
	[ ] Destroyed or disposed of

	[ ] Handed to police
	[ ] Preserved as evidence

	[ ] Data/files examined
	[ ] Data/files deleted

	[ ] Other: ______________________________
	



	Reason for action taken
	


	Where retained items are stored
	

	Person responsible for retained items
	

	Evidence/property reference number
	

	Date/time transferred or disposed of
	

	Name/signature of receiving person
	



9. Use of force
	Was force used?
	[ ] Yes     [ ] No

	Why force was considered necessary
	



	Why force was reasonable and proportionate
	



	Type and duration of force used
	


	Staff who used force
	

	Did the pupil sustain an injury?
	[ ] Yes     [ ] No

	Did any other person sustain an injury?
	[ ] Yes     [ ] No

	Injury details and first aid/medical assistance
	



	Separate use-of-force record completed?
	[ ] Yes     [ ] No     [ ] Not required

	Use-of-force record reference
	



10. Police involvement
	Were police contacted or involved?
	[ ] Yes     [ ] No

	Reason for police involvement
	


	Date/time police contacted
	

	Police force
	

	Officer name
	

	Officer collar/identification number
	

	Incident/crime reference number
	

	Action taken by police
	



	Was the pupil arrested or removed?
	[ ] Yes     [ ] No

	Was an appropriate adult requested?
	[ ] Yes     [ ] No     [ ] Not applicable

	Was an appropriate adult present?
	[ ] Yes     [ ] No     [ ] Not applicable

	Name of appropriate adult
	

	Was a police search conducted on school premises?
	[ ] Yes     [ ] No

	Details of any police search
	





11. Safeguarding concerns
	[ ] Risk of harm to pupil
	[ ] Risk of harm to another person

	[ ] Child criminal exploitation
	[ ] Child sexual exploitation

	[ ] County lines / drug exploitation
	[ ] Self-harm or suicide risk

	[ ] Abuse or neglect
	[ ] Sexual harassment / harmful sexual behaviour

	[ ] Bullying
	[ ] Extremism / radicalisation

	[ ] Online safety
	[ ] Other: ______________________________



	Details of safeguarding concern
	



	Immediate protective action taken
	



	Pupil account or disclosure
	



	Other pupils or adults potentially at risk
	


	Safeguarding advice received
	




	Was a safeguarding referral made?
	[ ] Yes     [ ] No     [ ] Under consideration

	Referral made to
	[ ] Children social care   [ ] Police   [ ] Early help   [ ] Health / mental health   [ ] LADO   [ ] Other

	Date/time of referral
	

	Referral/reference number
	

	Person making referral
	



12. Parent or carer informed
	Was the parent/carer informed?
	[ ] Yes     [ ] No

	Date/time informed
	

	Parent/carer name and relationship
	

	Method of contact
	[ ] Telephone     [ ] Email     [ ] In person     [ ] Letter     [ ] Other

	Staff member making contact
	

	Information provided and parent/carer response
	



	If not informed, record the reason
	


	Planned follow-up contact
	



13. Designated Safeguarding Lead notified
	Was the DSL notified?
	[ ] Yes     [ ] No     [ ] Not required

	Name of DSL / deputy DSL
	

	Date/time notified
	

	Method of notification
	

	Advice or action directed by DSL
	



	Further safeguarding review required?
	[ ] Yes     [ ] No

	Review date
	



14. Outcome
	[ ] No prohibited or concerning item found
	[ ] Prohibited item found

	[ ] Safeguarding action initiated
	[ ] Police action initiated

	[ ] Behaviour sanction applied
	[ ] Pastoral support arranged

	[ ] No further action
	[ ] Other: ______________________________



	Summary of outcome
	



	Behaviour or disciplinary action taken
	


	Explanation provided to pupil
	


	Pupil response to outcome
	


	Support or education provided
	


	Risk assessment / safety plan required?
	[ ] Yes     [ ] No

	Reintegration meeting required?
	[ ] Yes     [ ] No

	Related record reference
	



15. Support and follow-up actions
	Action / support
	Required?
	Responsible person
	Target date
	Completed

	Pastoral support
	[ ] Yes  [ ] No
	
	
	

	DSL follow-up
	[ ] Yes  [ ] No
	
	
	

	SENCO involvement
	[ ] Yes  [ ] No
	
	
	

	Counselling / mental health
	[ ] Yes  [ ] No
	
	
	

	Restorative meeting
	[ ] Yes  [ ] No
	
	
	

	Risk assessment / safety plan
	[ ] Yes  [ ] No
	
	
	

	Reintegration meeting
	[ ] Yes  [ ] No
	
	
	

	Behaviour-policy action
	[ ] Yes  [ ] No
	
	
	

	Staff debrief
	[ ] Yes  [ ] No
	
	
	

	Other
	[ ] Yes  [ ] No
	
	
	



16. Staff declaration and signatures
I confirm that this record is accurate to the best of my knowledge and that the search was conducted in accordance with the school policy and applicable legal requirements.
	Staff member completing form
	

	Job title
	

	Signature
	

	Date/time signed
	

	Witness name
	

	Witness signature
	

	Date signed by witness
	



17. Headteacher / authorised senior leader review
	Review point
	Finding

	Search justified and conducted appropriately
	[ ] Yes   [ ] No   [ ] Further review

	Correct legal basis identified
	[ ] Yes   [ ] No   [ ] Further review

	Record complete
	[ ] Yes   [ ] No   [ ] More information

	Parent/carer notification appropriate
	[ ] Yes   [ ] No   [ ] N/A

	Safeguarding action appropriate
	[ ] Yes   [ ] No   [ ] N/A

	Use of force reasonable, necessary and proportionate
	[ ] Yes   [ ] No   [ ] N/A

	Police involvement appropriate
	[ ] Yes   [ ] No   [ ] N/A

	Equality / reasonable-adjustment issue identified
	[ ] Yes   [ ] No

	Disproportionality concern identified
	[ ] Yes   [ ] No

	Policy or training issue identified
	[ ] Yes   [ ] No

	Further investigation required
	[ ] Yes   [ ] No



	Reviewer comments
	




	Required actions
	



	Action owner
	

	Completion deadline
	

	Reviewer name and job title
	

	Reviewer signature
	

	Date reviewed
	



18. CPOMS upload and record management
	Form uploaded to CPOMS?
	[ ] Yes     [ ] No

	CPOMS record / incident reference
	

	Uploaded by
	

	Date/time uploaded
	

	Access restrictions applied?
	[ ] Yes     [ ] No

	Linked safeguarding record
	

	Linked behaviour record
	

	Retention / review date
	

	Record closed?
	[ ] Yes     [ ] No

	Date closed
	



	FINAL CHECK: Once all sections and signatures are complete, upload this form to CPOMS and enter the CPOMS reference above.



Appendix D – Legislative Framework
Reference:
· Education Act 1996 
· Education and Inspections Act 2006 
· Education Act 2011 
· Human Rights Act 1998 
· Equality Act 2010 
· Children Act 1989 
· Children Act 2004 
· Data Protection Act 2018 
· UK GDPR 
· Police and Criminal Evidence Act 1984 
· Health and Safety at Work etc. Act 1974 
Appendix E – Related Statutory Guidance
This policy should be read alongside:
· Keeping Children Safe in Education (current edition) 
· Searching, Screening and Confiscation: Advice for Schools (DfE) 
· Working Together to Safeguard Children 2026
· Behaviour in Schools: Advice for Headteachers and School Staff 
· Restrictive interventions, including the use of reasonable force in Schools April 2026
· Suspension and Permanent Exclusion from Maintained Schools, Academies and Pupil Referral Units 
· Sharing Nudes and Semi-Nudes: Advice for Education Settings Working with Children and Young People (UKCIS) 
· Data Protection in Schools 2026
· Mobile Phone Policy
Appendix F – Related Kings Academy Trust School Policies
This policy should be read alongside:
· Child Protection and Safeguarding Policy 
· Behaviour Policy 
· Online Safety Policy 
· Staff Code of Conduct 
· Restrictive physical interventions & the use of reasonable force
· Anti-Bullying Policy 
· Equality Policy 
· SEND Policy 
· Health and Safety Policy 
· Drugs Education and Substance Misuse Policy 
· Whistleblowing Policy 
· Complaints Policy 
· Data Protection Policy 
· Trips & Visits Policy 
Top of Form
Bottom of Form
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